
SETTING THE PAGE MARGINS FOR YOUR BOOK

On the following 2 pages you will find the Left & Right hand page layouts.
This is how you book should look when it is open, note the margins in the 
centre are 20mm mirrored on both the left and right pages.
This will centre the text on each page when the book is bound as the binding 
margin in the centre of the book will use up about 5mm of the page area.

In Microsoft Word, the Page Set up menu has a selection called ‘Mirrored’. 
This is the one to choose when preparing a manuscript for a book, if you are 
using Word.

When you make your PDF file the margins will automatically be correct if you 
set them to the mirrored setting in Word.

This is time consuming to correct afterward so it is best set before you start.

Please feel free to call with any questions you may have or advice you may 
need. The dimensions on the following pages can also be applied to A4 
books. The size of the outer margins are not so critical but as a rule of thumb 
the centre margins need to be about double those of the outer margins, i.e 
out margins 10mm then centre margins should be 20mm.

Our aim is for you to have a really professional looking book when it is 
finished and the small details above are essential to achieving that goal.

Many thanks

Dave
Bookprinting.co.nz
Ph: 0-9-532 8002
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